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üRecoding is a powerful tool

üAllows easy re -aggregation of existing variables

üCan be applied to both numeric or text variables

üCan be applied to a number of similar variables

üCan be applied across a number of studies

üCan be used like any other question

üMakes trending a breeze!
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Of all respondents that 

purchased Brand E, 77.31% 

indicated they were married.

UnweightedCount always on 

screen to help ensure you have a 

large enough sample for any 

meaningful analysis.

Currently Education is broken 

out in to 8 categories, as shown.
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If we would prefer to see it 

categorized differently, we 

can use Recode to do so.



slide: 5

Selecting Recode, takes 

us to the Recode Editor.

The left column shows 

the current responses to 

the question.

.. And the middle 

column shows the link 

between the two.

The right column 

shows the responses we 

would like to see.
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Right-clicking in the New 

Labels column, exposes a menu 

of options.  The first of these is 

Add New Label, which allows 

you to enter the responses you 

would like to see.
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For each response you would 

like to see, you type it in to the 

Description box and then click 

Add (or hit the Enter key).

The Add New Label option 

brings up a dialog (as shown).

Within any recode, you can have as many or as few responses as you like.  With 

the new labels created, the next task is to map the responses that currently exist, 

to the new categories (responses) that you have created.
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Mapping responses involves  highlighting one or more response 

on the left and then dragging that selection (with the mouse) to the 

relevant category on the right.

Once a response is mapped, 

the middle column will 

display the category it has 

been mapped to.
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Once all responses have been mapped, 

the recode needs a description, so it 

can be identified for future use.

We are now ready to make use of 

our recode.  If we make no effort to 

save our recode, but simply click 

the OK buttoné
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é mTAB will create, what is 

known as, a temporary (or 

Session) recode.  It is denoted 

by a white R symbol and will 

only last until mTAB is 

closed.
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In most instances it is 

preferable to save the 

recode, so that it will be 

available next time mTAB 

is used.  To do so, instead 

of exiting the screen, we 

click the Save icon.

This brings up the save 

dialog, asking us if we 

wish to save it privately 

or for group use.  We 

make a selection and then 

press OK.
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Once saved, mTAB creates, a 

permanent recode.  It is 

denoted by a black R symbol 

and will last until you choose 

to delete it.

Note: when a recode is created, it is then listed in the Topic / Question 

list, beneath the question from which it was made.  This allows use of 

it or the base question when needed and makes it easy to locate.
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Recodes can be made from 

any question, whether they 

are text based or numeric.

Here we have a 

numeric example, 

where Income has 

been coded in to 

3 basic groups.
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When a recode is created from a numeric 

question, one extra consideration is whether 

you will wish to run statistics from it.  

Normally, you would use the base question 

for statistics, but there may be occasions 

where you need your recode to be used.  As 

you can see, by default, the recode does not 

yield a mean, instead showing N/A.
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If we wish our recode to 

yield statistics, then we 

must return to the Recode 

Editor.  Here, we click on 

the Edit Stat Values icon.

This will bring up a dialog, that 

will allow us to input statistical 

values for each of the recode 

categories that we have created.
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For each category, we fill in the 

lower and the upper statistical 

value.  When means, medians, 

etc, are created, these values, or 

their midpoints, are used for the 

calculations.

Running the same tab again, 

with these values in place, 

the recode will now display 

a mean (as shown).
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Looking at the Topic/Question list you 

will see that the Income question has a 

green circle with a ? in it, where as the 

Age question has the same symbol, but 

with a pink 9 in the bottom right corner.

The green circle and ? is the most 

common symbol and indicates a regular 

coded question.  In the case of income, the 

question said ñPlease indicate which of 

these categories you fall in to?ò

The green circle with the pink 9, indicates 

what is known as a ñvalueò question.  

That means a continuous variable, where 

the respondent provides a raw value.  In 

the case of age, the question said ñHow 

old are you?ò and allowed a write in.
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There are many icons in mTAB and 

each has a meaning.  From the Help 

menu, you can select the option 

called ñKey to Question Iconsò.

This will bring up an 

Adobe Acrobat document 

that lists out all of the 

Icons, with their meanings.
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The difference between the coded and value based question is important 

when it comes to recodes, as the idea of adding statistical values is only 

really valid for recodes based upon coded questions.  

For value based questions, if you make a recode, mTAB will automatically 

note that they are value based, and if you try to run statistics from that 

recode, it will do so, using the values provided by each respondent.  This 

ensures that you will always get the most accurate results.  

If you try to add or adjust the statistical values on a value based recode, 

mTAB will let you know that they will not be used, as it is using the raw 

values for accuracy.
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A common use of recode is the 

creation of segmentations.

Here you see an example 

where I have taken a Model 

question and coded it in to 5 

well known segments.
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Creating such a recode can be very time consuming, but the 30 minutes or so 

that you might spend to do so, may yield a recode that you can use for a long 

time to come.

The trick is maintaining it over time!

Sometimes you may be working with a waved study, updated monthly, 

quarterly, etc.  Other times, you may receive access to a new study you have 

not had before

Whatever the case is, you might find that the recode that you love and use so 

much, has now turned yellow!
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Yellow implies something has changed 

with the list of responses for this 

question or recode, and in the case of a 

recode, indicates that it needs updating.

Right-click on the recode and again choose recode. You can see, for this study, we 

have not determined which models belong in which segments.  Now, we could go 

through the models 1 by 1 and drag them to the relevant segment on the right, but 

that would take quite some time and there is a much more efficient way.
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On the button bar, there is 

an icon called ñAuto Mapò.

Clicking on it brings up a dialog that 

indicates which studies this recode has 

previously been mapped for and asking you 

if you would like to use one of them as a 

basis for mapping this study.

If we say OK, mTAB finds 

all responses that existed in 

the other study and maps 

each to the segment that 

this response was 

previously mapped to.
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This fills in a significant 

amount of the mapping for 

us.  Now we have to deal 

with those responses that are 

unique to this study.

We could just scroll up and 

down and find the responses 

where the mapping column 

is blank, but again, there is 

an easier way.
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On the button bar, there is 

an icon called ñShow Only 

Unmapped Old Labelsò.

Clicking on it, 

hides everything 

that is already 

mapped and 

allows us to see 

those items that 

are left to map.

We place these in 

the relevant 

segments by 

clicking and 

dragging them as 

we did before.
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Once we have all of the responses 

mapped, we click on the OK button at the 

bottom of the screen.  This will bring up 

the dialog asking us if we wish to update 

the current recode, create a new one, or 

just use a copy for this mTAB Session.

Selecting Update, simply stores the 

mapping you created for this study, 

along with the one that already existed 

for the other study, allowing you to use 

this recode with either study.

We are then prompted to save the recode 

privately (for our own use) or to the group 

(for all group users to access).  Once the 

recode is saved, the icon turns green, 

indicating it is mapped for this study.


